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Custom Enclosures Protect LM Collections
By Kevin Driedger, cataloger and collection conservator for the Library of Michigan

Sometimes a book is beyond repair. Or maybe a map is so fragile that it cannot be
handled without causing more damage, or an item is so thin and flimsy that it would get
lost or damaged on the shelf.

The Library of Michigan deals with many items that fit these descriptions. Most of these
are fragile, there are no replacements available and discarding them is not an option. To
ensure that these items are available for future users, often the best solution is to put
them into a protective enclosure. An enclosure is anything that surrounds the item and
provides support and protection, including such things as envelopes, pamphlet binders,
polyester envelopes and a variety of boxes. The Library of Michigan makes abundant
use of pre-made enclosures, but for certain items a custom enclosure is the best option.
Custom enclosures are reserved for items with unusual requirements, and many items in
the Library’s Rare Book Collection need more protection and support. Three of the
custom enclosures used by the Library of Michigan are four-flap enclosures, clamshell
boxes and two-tray boxes.

Custom four-flap enclosures

Thin volumes, such as a magazine issue, which need to stand vertically, are susceptible
to damage and loss on the shelf. Often a custom four-flap enclosure is best for these
kinds of items. This is made from sheets of folder stock, which wraps around the item
both horizontally and vertically. If more strength or protection is needed, the enclosure is
double-sided-taped into a custom-made folder constructed of thin boards joined with a
Tyvek tape spine.

Clamshell boxes

Some items that are too thick or heavy for a four-flap enclosure are ideal candidates for
a clamshell box. These boxes, like the two-tray boxes below, can be made out of
archival corrugated board. The three dimensions of the book are measured, taking care
to note any irregularities in the book’s shape. LM staff members developed an Excel
spreadsheet into which the dimensions are entered, and the spreadsheet calculates the
dimensions of the board and the various folds and cuts. The box is cut out of a single
sheet of board. The locations of the folds are scored with a bone folder, and the joining
parts are held together with PVA.

Two-tray boxes

Large, thin volumes—particularly atlases—are better suited for a two-tray box. Its
construction also begins with taking measurements and entering them into a pre-
designed Excel spreadsheet. Because of the larger size and weight, the bottom tray is
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made with double-thick walls. This box requires more gluing and assembling than the
clamshell box. To compensate for the snug fit of the item in the lower tray, a sling made
out of excess folder stock, which wraps around the book, can be used to easily remove
and replace the volume.

For more information about constructing custom enclosures, or to get copies of the
clamshell or two-tray Excel templates, contact Kevin Driedger at
kdriedger@michigan.gov.

From the Library of Michigan Quarterly Newsletter:
http://www.michigan.gov/documents/hal/lm_LM4XSummer2008 239465 7.pdf

State Aid:

State Aid to Libraries for the fiscal year 08-09 has been passed by Michigan legislatures
in the amount of 10 million dollars. This is the same amount as the current fiscal year. As
there were no cuts, MMLL will be able to maintain operations and provide the same
services as this year.

Hunts' Guide to Michigan's Upper Peninsula:

The release date for the 3rd edition of Hunts' Guide to Michigan's Upper Peninsula has
been delayed. The book will be published in February, 2009. The author sends her
apologies and many thanks to libraries for their support, as well as their orders for the
book. All ordered copies will be kept on "backorder" with author.

August Advisory Council Meeting:

Sonya Norris, Library web site administrator for the Library of Michigan, will be
presenting at the August 14th Advisory Council meeting. She will speak on Blogs, RSS
feeds, and Wikis.

Support of Friends:

Friends help each other, work together, and support one another. Friends of the Library
(FOL) groups help their local library with programs and projects; Friends of the Library
members work together to achieve goals and plans; they also support the library and its
mission. There is great value in a network of friends.

At the Supporting Friends: How to build successful and helpful library relationships,
workshop on September 23rd library friends will gather at the Cadillac Wexford Public
Library to learn how FOL groups can further assist their libraries. The training session is
a joint collaboration between the Friends of Michigan Libraries Organization and the Mid-
Michigan Library League. The workshop has two sessions; a morning session from 9:30
to 12:30 and an afternoon session from 1:00 to 3:30. All are encouraged to attend both
sessions. The morning session material is designed with the purpose of helping FOL
groups who are just forming and helping FOL groups who are formed, but inactive.
Morning topics include: forming a FOL organization, writing By-Laws, roles of the library
administrators and friends' members, and recruiting and retaining group members. The
afternoon session material is a build-on of the morning material and will help those FOL
groups that are presently active and established. The afternoon topics include: FOL
advocacy and role in supporting marketing and millage campaigns, traditional and
innovative fundraising, and FOL sponsored programs.

The workshop is offered at a cost of $25.00 for full day attendance for Mid-Michigan
Library League and Friends of Michigan Libraries members. For those that will be
attending just one session the cost is $20.00 for members. For non-members of the
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sponsoring organizations, the cost is $35.00 for the all day attendance and $30.00 for
one session attendance. Lunch is included for all attendees in the workshop fee.

To register for the training session, visit: www.mmll.org/Workshopsandevents.htm

Weekly Updates:
There will be no Weekly Update on July 9" due to staff vacations. The next Update will
be sent out on July 16™.

Library Cards:

You are responalble for all materials barrowed on
this card. This library card must be presented each
time material is borrowed. Please report loss of
card ar change of address promptiy k

Signature ___

Library cards are now available to be purchased by MMLL members. The cost is .23
cents per card. If you would like to purchase cards contact Jim Lawrence or Holly
Mercer.

Customer Service workshop reminder:

There is no traveling required to view the August 7" Customer Service workshop. You
can sign up to view the presentation on your computer. For more details visit:
http://www.milibtrain.org/

June Statistics:

ILL:
Title Requests: 1288
Subject Requests: 7

DVD/CDs repaired: 20

Large Print books:

The summer rotation of MMLL’s Rotating Large Print Collection has started. As close to
your rotation date as possible, please box up your current set, and send it the MMLL
office. That way, all libraries can receive a new set close to their rotation date.

MMLL Schedule and Upcoming Events:

August 7, 2008: Customer Service or Customer Servan  t?: 10:00 — 3:00
Presenter: William Schroer

Location: Various location including the Ferris State University Library and online
.4 CEUs

Cost: MMLL Member: $20.00 per person (includes lunch)

Registration: http://www.milibtrain.org/

Current Number registered:

August 14, 2008: Advisory Council Meeting: 10:00
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August 28, 2008: MMLL Board of Trustees Meeting : 10:00

Joint meeting of the Board of Trustees and Advisory Council:
September 18, 2008 : 10:00 a.m.
Location: Cadillac-Wexford Public Library

September 12, 2008: Celebrating Childhood Throught he Magic of Puppets, Nature
and Books!: 9:30 —12:30

Presenter: Joyce Davis, Puppet Lady

Location: Cadillac Wexford Public Library

.3 CEUs

Cost: MMLL Member: $20.00 per person Non-Member: $30.00 per person
Registration: http://www.mmll.org/puppets.htm

Current Number registered: 1

September 23, 2008: Supporting Friends: How to build successful and helpful library
relationships: 9:30 — 3:30

Location: Cadillac Wexford Public Library

.5 CEUs

Cost: MMLL Member: $25.00 per person for full day Non-Member: $35.00 per person
Registration: http://www.mmll.org/supportingfriends.htm

Current Number registered: 0

October 7, 2008: Black Belt Librarian:  9:00 — 4:00

Presenter: Warren Graham, nationally renowned security, safety and customer service
consultant recognized for his unique approach to personal and professional safety.
Location: Traverse Area District Library

.6 CEUs

Cost: MMLL Member: $25.00 per person Non-Member: $35.00 per person
Registration: http://www.mmll.org/blackbeltlibrarians.htm

Current Number registered: 12

October 15, 2008: Stress is a Laughing Matter:  9:30 — 12:30

Presenter: Ben Spitzer, Comedian and corporate presenter

Location: Cadillac Wexford Public Library

.3 CEUs

Cost: MMLL Member: $20.00 per person Non-Member: $30.00 per person
Registration: http://www.mmll.org/stress.htm

Video preview: http://www.youtube.com/watch?v=1pOS|DTmgaQ

Current Number registered: 8

November 5, 2008: MeL Databases Essentials Part Aa nd B: 9:00 — 3:30
Location: Mid-Michigan Library League

.6 CEUs

Cost: MMLL Member: $20.00 per person Non-Member: $30.00 per person
Registration: http://www.mmll.org/meldatabases.htm

Current Number registered: 0

(Registration limited to 10)
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November 11, 2008: A Lever and a Fulcrum: 9:00 —4:30

Presenter, Charlaine Ezell of the Extra Edge

Location: Cadillac Wexford Public Library

.6 CEUs

Cost: MMLL Member: $25.00 per person Non-Member: $35.00 per person
Registration: http://www.mmll.org/leverfulcrum.htm

Current Number registered: 1
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